Top O Topanga Corarnunity Association
Recreation Facility Rental Application

. Member's{Name

Property Address:

Mailing Address (if different)

. Home Phope Work Phone

Date Requpsted Start Time End Time

Resident Ejvent (hosted by Resident) Resident Sponsored Event’

Type of Event ) = : Number of Guests
Ballroomn ;yés no Liﬁrary yes ' no
Will the ew{ent by catered yes ., Bo
Na.m? of Caterer ) Phone
Wil ldtehekx facilities be needed  ye# _1no
Will alcohdl be served yes no
If yes, will [any guests be under the sge of 21?7 yes . ' no_
© Wil there ];ae entertainment of any kind? yes_ no

" Whiat 15 th% nature of the entertainment?

Will there be valet parking? yea  ° i no

Name of Parking Company | : Phone

I acknowle} ge and agreement on behalf of myself, my family, and my gueats, that the use of the Top O

. Topanga rdcreational and designated facilities and landscaped areas located in Topanga, owned and

" operated by, the Top O’ Topanga Community Association including, but not limited to the clubhouse,
library, kit¢hen facilities, parking facilities, landscape aréa, ballroom, etc., involve potential risk of senious
physical injury to a person undertaking these activilies, or using these recreational facilites. 1fully
understand|that athletic activity, by its very own nature, can be bazerdous and that it can lead to injury ta me

or damage my property.

I understanyd that by signing this form I, my farnily, and my guests, agrec to assume the inhcrcpt. n'sl‘c s qf
potential idjury, to which I am voluntarily exposing myself, my family, and my guests by participation n
rccrcationa]*l activities on these facilities of Top O' Topangs Community Association.

On behalf of myself, my family, and my guests, [ release from liabiliry and hold harmless Top O' Topanga
Community Association as a result of such activities, and waive nay claims that I, or my family, or my
Euests, ma? otherwise gave or acquire against Top O’ Topanga Community Association, its officers and
directors, ajgents, or employees, for any injury occurring to-me, or my family, or my guests, or to my
property, as a result of my use of Top O' Topanga 'Commun.ity Association property or my family’s or my
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guests_' p_arﬁ,cipation In recreational activities op the facilities and grounds of :Top O' Topanga Comrnunity
Association,ilocated at Topanga, California.
!

I have read :}K policies and guidelines and this application. [ accept the liability for damage to persons
admitted 1o
regulations,

cilities while renral is reserved. | understand that in the event that I violate any of the
! provide inaceurate information on my application, Top O’ Topanga Community Association

reserves the mght to cance] my fanction at any time, and deduct any fees incurred due to this violation from
my deposit check.

i
Meaber's Signature Date

For Office Use Only

Deposit (re fufded)
Use Fee
Guard Confirmation

losurance Cemficate

Date Due Date Rea. - Amvount Paid Date Returned

!
i

RECREATIONAL FACILITY RENTAL PROCEDURES AND POLICIES

We hope that ybu have's wonderful event and enjoy hosting it at ths association, In order t6 ensure the
safety and success of your event, we wowld like to stresa the mmportance of the following policiss. Failure
10 follow these policies may result in additiona] fees. .

RESERVATIONS
|

The Clubh

i . : .
The slubhouse may be rented by members of the Top O' Topangs Commmunity Association only. A
resident sponsor an cvent for a guest, however, fecs must be paid by the resident, and the resident
be in ettendance. . _ .
Reservatiors may be made up to 90 days in advancc',' but no fewer than 48 hours in sdvance. Any
conflicts in scheduling will be resolved by lottery. h
Event size lmitations is 60 people for the library and 225 for the baliroom due to the fixe code
restrictons, No exceptions! )
Reservationarea includes the Clubhouse, Kitchen, Ballroom and/or Library, Other facilities may not
be reserved; :
The membef must supply a written certificate of insurance whereby the Association is named as an
additional isured on the date of the event and any other times the member will be utilizing the
Clubhouse for set-ups or clean-up, The policyholder must provide & minimum of $500,000 in Liability
coverage. [nsurance certificate is due 48 hours prior to the event. (Coterers, 14 alecho] is sol
Tenants whaé wish to reserve the room must have the property owner complete and sign the cental
application. | All fees must be paid by the property owner.
Events fa]li:ig on the same day in consecutive weeks may not be booked in advance for more than three
consecutive weeks. For example, every Monday. :

\Lsc may not be used for conmercial purposes. Products may not be sold at the Top O°

Topanga facility, or any recreational facility, for the financial benefit of any individual or enterprise.
Exercise clases for a fee are not perrnitted in the Clubhouse.
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Top O Topanga Community Associations reserves the right to cance] a function if policies are violated
or inaccurgte mnformation is provided on the Rental Application, The Board of Directors may restrict
the use of; .thc facilities by Top O Topanga residents for violation of the Top O Topanga rules,
asscssmcuts or deliberate abuse of the recreatonal facilities or common areas.

CLUBHOUSE KEYS MUST BE PICKED UP AT THE ONSITE OFFICE ONE TO TWO DAYS
PRIOR Il‘:? THE EVENT DURING REGULAR OFFICES HOURS AND MUST BE RETURNED TO

THE OFFJ{CE WITHIN 4§ HOURS OF THE EVENT.
FEES
Rental fees arq as follows: Ballroom add Kitchen add Library Library Only
o Use Fe? - Resident Event $75.00 $25.00 §25.00 no charge
. Resident pponsored Event  $1,000.00 $100.00 $100.00 $200.00

allirerrn . |
A refumdsble security deposit of $300. OO,G; non—reﬁﬁble é caning fee of $250. Oq and s:.gned Rental
0 fasidort M%M

Apphcah o are required to confirm a room reservation. ,{}amw%

Refunds of deposits are subject to costs(s) incurred for damage to facility or its contents, damage
to reaea4onal comrmmon areas by members or guests, violation of eny of the Rules & Regulations of
Top O' Topanga Community Association. There shall be a $25.00 fec if the air conditioning or
heating unit is left on following the use of the Clubhouse.

Should any damage occur to the facility, the Association's ability to recover sdditiona) dameges from
the ownet will not be limited 1o these deposit amounts.” The Association rcserves the right to hold 2
hearing and thereafter assess an owner for damage to the common area Clubhouse facility for any
additiona} demiage about and beyond those amounts covered y the deposit fees:

deposit checks will be returned by mail the weck following the event provided all policies b.avc been
adhered tp.

_Remal, .c a.mng and deposit fees are payable to Top O' Topange Comrounity Assocmnon by chcck

only.
Rental feps are due 30 days prior to the ovent Refunds will not be issued for cancellations within the

30-day anod, unless the facility is rented by another resident for the sarne date.

LCOHOL R S

Serving of aldohol at a Clubhouse cvent is permitted when use is specified in advance and the following
requirerments hre met:

In accordance with the law in the State of California, no one undcr the age of twenty-ong (21) shall be
served ay] alcoholic beverage while on the premises. If alcoholic beverages are served at the rental
function,|no minors are to be present without parental permission. The member renting the facility is
responsible for all conduct of anyoze consuming alcoholic beverages or on the premises while
alcoholig beverages are beimg served.

Hiring ofa Top O Topanga approved security guard is required when alcohol is served. A copy of the
security (:onu-act must be submitted with the application.

EVENT mc!mmnoxq

Portable parbecues, tild torches or propane devices are not permitted in the Clubhouse and/ar anywhere
within the community facilities.

Use of aqditional equiprnent such as microwaves, hot dog cookers, popcom carts, recreation bouncers
must be dpproved, at the discretion of the Board of Directors ot management, sixty days in advance of

the event and may require an insurante rider.
i
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Music is permitted during Clubhouse events. However, it must originate from inside the Clubhouse

and be mrned down by 10:00 p.m. Doors to the clubhouse must be kept closed.
Al} events must end by 12:00 midnight on weckends or holidays and 10:00 p.m. on weekmghts with 30
mihutes perzmitted for clean-up,
For safety reasons, propping of the entry doors and gates is not pernitted at any rirpe. Resident must
ha{c their access key available with them the day of the event and will be responsible for entry and exit
of Ihcu' guests from the facility.
Please supervise small children at all times. Be aware of the water elements that swrround the facility.
Guests are not permitted to remain the facility without a Top O Topanga member present and must
lejw: at the close of the event.
The renter shall arrange for al] equipment deliveries and pick-ups the day of the cvent; rental furniture
must be removed by 9:00 AM the day following the event. Any variances.to this policy must be
supmitted in writing to the Board in advance for consideration and approval. The association wﬂl not
bej responsible for itemns left in the clubhouse at the conclusion of an event.

bles and chairs must not block exit doors at any time,
TJe renter is responsible for clean up which includes, but is got limited to, vacuum, clesn restrooms,
wipe down tables, and counters, clean kitchen ares, remove all food from refrigerator, remove trash,
refnove decorations and balloons. Any clean up necessary will be charged to the resident.

' Tiash shall be placed in the dumpster located in the facility trash enclosure. Trash left in the

Clubhouse or in trashcans in the facility may be subject to & fine.

Résxdent is responsible for securing all doors and windows prior to leaving the facility. .

:‘;: pool is 1ot a part of the rental. No foad, etc. is to be served and/or used in the pool ares at any
e.

PARKING REQUIREMENTS

Evcnu that will reqmrc perking for more than two cars muat use a valet parking service or shuttle

mcc
j:e parking arca has two parking spaces. Overflow parking must be offsite. Any cars in vxolmon of
e parking requirements will be towed thhout notice.

lesidential streets may not be used for parking or blocked in any manner,
[l catering and service vehicles must be parked off-site except for short periods dunng delivery apd
P

ck-up.

Please note that events that are being held as an association event-for all members wjll be given
priorfty scheduling over private events by a member. :

 The lé-oard of Directors reserves the right to change any and all policies, procedures and fees without
priori notice. .

I HEREBY AGREE TO COMPLY WITH ALL TERMS AS NOTED ABOVE.

Namg of Community Member

. Date

Signature of Community Member

i
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